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Grant Application – Annex IV 
Financial and Operational Capacity Form

To be filled in (and signed) separately for each (Co-) Applicant

	BASIC INFORMATION

	Full legal name of the organisation
	

	Website
	

	Official address
	

	Legal status (e.g. non-governmental organisation, private company etc.)
	

	
Registration number and country of registration

	

	Date of establishment
	

	Brief description of the organisation’s mission and activities
	

	Number of staff
	

	Main donors
	

	FINANCIAL CAPACITY

	What is the organisation’s annual turnover for the past three years?

	

	Who prepares the financial statements?
	

	Are the financial statements audited? If yes, by whom? 
	

	Are the financial statements published?[footnoteRef:1] [1:  If yes, in case of award you will be asked to provide a link or attach them.] 

	

	What is the size of the finance and accounting team?
	

	ACCOUNTING PRACTICES

	What accounting policies do you follow? (e.g. accrual or cash basis) 
	

	Is there a currency exchange rate policy? If yes, please describe. 
	

	Is there a shared cost allocation policy? If yes, please describe. 
	

	Is there a time recording policy for staff working on multiple projects? If yes, please describe.
	



	GRANT EXPERIENCE

	
Has the organisation previously worked with EU-funded grants? If yes, please provide details.

	

	Has the organisation worked with ICMPD before? If yes, please briefly describe the projects (title, contract reference, period in which they were implemented etc.).

	

	Please describe any other significant grant management experience of the organisation.

	

	POLICIES AND COMPLIANCE

	
Does the organisation have an anti-fraud or corruption policy?[footnoteRef:2]  [2:  If yes, in case of award you will be asked to provide it.] 

	

	
Does the organisation have a whistleblower policy?[footnoteRef:3]   [3:  If yes, in case of award you will be asked to provide it.] 

	

	
Please describe the organisation’s internal controls to prevent and detect fraud.
	

	
Is there a policy addressing conflicts of interest?[footnoteRef:4]   [4:  If yes, in case of award you will be asked to provide it.] 


	

	Is the organisation pillar assessed[footnoteRef:5]?[footnoteRef:6] [5:  For more info: https://international-partnerships.ec.europa.eu/policies/audit-and-control_en#terms-of-reference-for-pillar-assessments ]  [6:  If yes, in case of award you will be asked to provide relevant documentation.] 

	

	ADDITIONAL INFORMATION

	Are there any legal or regulatory issues the organisation is currently facing? If yes, please describe.
	

	Does the organisation have the ability to provide an Advance Payment Bank Guarantee if required ? Please provide details.

	

	
What is the organisation’s VAT status? Please provide details.

	

	
Please provide any other information which may be relevant to this due diligence process.

	







Certification and Authorisation
I hereby certify that the information provided in this form is accurate to the best of my knowledge. I authorise ICMPD to conduct due diligence and verify the information provided.
Authorised representative name:
Title:
Signature:
Date:
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